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[bookmark: ppcbu_principal_leadership_pld_fu_e8cb2e][image: ]PLD Fund for Principal Leadership (PPCBU) Application Form

	Principal's Name:
	

	School:
	

	Date of Application: 
	



Tranche Period: ☐ Tranche 1 (March 2026) ☐ Tranche 2 (Sept 2026) ☐ Tranche 3 (March 2027) ☐ Tranche 4 (Sept 2027) ☐ Tranche 5 (March 2028)

[bookmark: section_1_type_of_professional_le_34e900]Section 1: Type of Professional Learning Activity
Please indicate which type of activity this application relates to:
· Activity listed on the Principal Development Map (PDM)
· Study Tour (NZ or Australia)
· Professional Learning Group (PLG)
· Education Fellowship-related activity
· International Conference (World EduLead, uLead, or ISTE Live 26)
If the activity does not meet the PLD Fund Criteria, it will need to be considered as separate PLD. 
[bookmark: section_2_activity_details]Section 2: Activity Details
Activity Title/Name:
______________________________________________________________________________		
Provider/Organiser:
______________________________________________________________________________		
Location:
______________________________________________________________________________		
Dates: From: ____________________ To: ____________________
If activity is on PDM: Confirmed on current PDM? ☐ Yes ☐ No (Date checked: ____________)
If Study Tour: Please attach schedule of events/school visits with strategic purpose for each.
If PLG: Please describe the PLG structure, membership, and specific activity being funded.
If Fellowship: Please provide Fellowship name and attach Fellowship plan showing how this activity supports Fellowship goals.
If International Conference: Please confirm which approved conference and whether attending in person or online.

[bookmark: section_3_professional_learning_f_c72232]Section 3: Professional Learning Focus and Outcomes
Describe the focus and content of this professional learning activity:
______________________________________________________________________________		
______________________________________________________________________________		
______________________________________________________________________________			
How will this activity enhance your professional leadership capability?
______________________________________________________________________________		
______________________________________________________________________________		
______________________________________________________________________________			
How does this activity link to improved outcomes for students/ākonga at our school?
______________________________________________________________________________		
______________________________________________________________________________		
______________________________________________________________________________			
How does this activity align with:
· Your Professional Growth Cycle goals:
______________________________________________________________________________		
______________________________________________________________________________		
· The school's strategic plan and current improvement priorities:
______________________________________________________________________________		
______________________________________________________________________________		

[bookmark: section_4_budget_and_funding_split]Section 4: Budget and Funding Split
Please provide an itemised budget for this activity:
	Cost Item
	Amount ($)
	Notes

	Course/Conference/Event Fee
	
	

	Airfare (economy class only)
	
	

	Accommodation (itemise nights)
	
	

	Ground transport
	
	

	Meals (excluding alcohol)
	
	

	Other (specify):
	
	

	TOTAL COST
	
	


Funding split:
• Amount requested from PPCBU Principal Leadership PLD Fund: $____________
• Amount from other school PLD budget (if any): $____________
• Other funding source (specify): $____________
Current status of Principal's PLD Fund:
• Total available across all tranches: $____________
• Already approved/spent to date: $____________
• Balance remaining (before this application): $____________

[bookmark: section_5_compliance_with_travel_9b8252]Section 5: Compliance with Travel and Sensitive Expenditure Requirements
I confirm that:
· All travel costs are economy class only.
· Accommodation is reasonable for the location and duration (including at most one night before/after if required for transport).
· Ground transport is limited to travel to/from accommodation and training venues.
· Meal costs exclude alcohol and are consistent with school policy.
· Only my costs as principal are included (no family or accompanying person costs from this fund).
· All costs are consistent with the school's finance, travel, and sensitive expenditure policies and Auditor-General guidance.

[bookmark: section_6_reporting_and_sharing_learning]Section 6: Reporting and Sharing Learning
I agree to:
· Provide a post-activity report to the board with a brief reflection on key learning, leadership application, and impact on the school and students/ākonga.
· Record relevant learning outcomes in my Professional Growth Cycle and share this with the board.
· Share learning with staff and/or the school community as appropriate.
· Provide receipts and proof of participation for audit purposes.

[bookmark: section_7_supporting_documentation]Section 7: Supporting Documentation
Please attach:
· Programme, schedule, or conference details
· PDM confirmation (if applicable)
· Fellowship plan (if applicable)
· Study Tour schedule with strategic purposes (if applicable)
· PLG activity plan (if applicable)
· Cost estimates or quotes
· Other relevant information: _____________________________________

[bookmark: section_8_principal_s_declaration]Section 8: Principal's Declaration
I confirm that:
1. I am eligible for the PPCBU Principal Leadership PLD Fund under the PPCA-PPCBU or relevant IEA.
2. I have not elected to receive this tranche as a Curriculum Change Allowance (or if I have, this application relates to a different tranche).
3. This activity meets the PLD fund criteria as outlined in the Professional Development for Principal Leadership Criteria V2.0.
4. All information provided in this application is accurate and complete.
5. I understand that board approval is required before proceeding with this activity and incurring costs.

Principal's Signature: ________________________________ Date: ________________			

[bookmark: section_9_for_board_use_only]Section 9: For Board Use Only
Date application received: ____________________
Date considered by board/committee: ____________________
Board decision:
· Approved (Amount: $____________)
· Approved with conditions (Amount: $____________)
Conditions (if any):
______________________________________________________________________________		
______________________________________________________________________________		
· Declined
Reasons for decision:
______________________________________________________________________________		
______________________________________________________________________________		
Board Chair/Delegate Signature: ________________________________ Date: ________________	
Minute reference: ____________________________________________________________		
[UNCLASSIFIED]

[UNCLASSIFIED]
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