Notification letter for Ka Ora, Ka Ako HLP employees following SCCCSCA settlement	 V 22.09.2025

Click or tap to enter a date.
	
[Employee name] 
[Address]

Tēnā koe [name]

SCCCSCA Settlement – Update of employment agreement required 

As part of the settlement of the 2025-2027 School Caretakers’, Cleaners’ and Canteen Staff Collective Agreement (“SCCCSCA”), coverage was extended to all staff employed directly by school boards to work in school lunch programmes. 

As a result of this extension, your role as [role title] is now covered by a collective agreement (namely the SCCCSCA). This has made your current individual employment agreement (“IEA”) out of date. 

So [school name] has the most up-to-date employment document on file for you, and so you can exercise your choice as to whether to be covered by the SCCCSCA, some action is now required on your part. You will need to either: 

· Join E tū and become covered by the SCCSCA. More information about E tū membership can be found on their website at https://etu.nz/, or 

· Advise [me/in-school contact] that you wish to continue to be employed under an IEA. A new IEA will be provided for you to sign and return to [me/in-school contact]. This IEA will reflect the terms and conditions of the SCCCSCA with the necessary modifications required to make it an individual employment agreement. 

You will be eligible for the terms and conditions as set out in the SCCCSCA once you join E tū. Alternatively, your IEA will be effective from the date you sign the new IEA.

We encourage you to seek independent advice on this change. 

Finally, please note that your pay rate will continue to be [$28.95 or the higher rate agreed between the school and employee] regardless of whether you become covered by the SCCCSCA or sign the new IEA. Your duties remain the same as those in your current job description. 

If you have any questions, please do not hesitate to contact me. 

Nāku noa, nā 



[Name]
[Position]


