Notification letter for non-teaching guidance counsellors coverage change	 v 18.05.2026

Click or tap to enter a date.
	
[Employee name] 
[Address]

Tēnā koe [name]

SSSCA Settlement – Update of employment agreement required 

As part of the settlement of the 2026-2028 Support Staff in Schools’ Collective Agreement (“SSSCA”), coverage was extended to guidance counsellors who do not hold a current teaching council certification. 

As a result of this extension, your work is now covered by a collective agreement (namely the SSSCA). This has made your current individual employment agreement (“IEA”) out of date. 

So [school name] has the most up-to-date employment document on file for you, and you are receiving the terms and conditions you are entitled to, some action is now required on your part. You will need to either: 

· Join NZEI Te Riu Roa and become covered by the SSSCA directly. You will be eligible for the improved terms and conditions of the SSSCA once you join NZEI Te Riu Roa, with the eligibility backdated to 24 March 2026. More information about NZEI Te Riu Roa membership can be found on their website at nzeiteriuroa.org.nz/join. 

or 

· Advise [me/in-school contact] that you wish to continue to be employed under an IEA. A new IEA will be provided for you to sign and return to [me/in-school contact]. This IEA will reflect the terms and conditions of the SSSCA with the necessary modifications required to make it an individual employment agreement. You are eligible for the improved terms and conditions of the IEA from the date you sign it. There is no backdating of eligibility. 

or

· Advise [me/in-school contact] that you do not want to choose either of the first two options. 

Your hourly rate or annual salary will translate from your current flat scale to the SSSCA scale for Other Positions as set out in Part 3E of the SSSCA. However, your hourly rate or annual salary will not be any less than it is currently. An explanation of this is attached as an appendix to this letter for your reference. Additionally, you may also become eligible for the recognised qualifications allowance as set out in clause 3.5 of the SSSCA, and to receive other SSSCA allowances that are applicable to you. 

We encourage you to seek independent advice on this change. 

If you have any questions, please do not hesitate to contact me. 

Nāku noa, nā 



[Name]
[Position]
Guidance Counsellor Translation 

The rules governing the translation can be found in full in Annex 1 of the Support Staff in Schools’ Collective Agreement. 

All references to steps below are the steps in the pay scale in clause 3E.4.1 of the collective agreement. 

Translation for non-teaching guidance counsellors who hold a relevant qualification for a guidance counsellor recognised at Level 7 or above on the NZQF or are a registered psychologist:

	Current rate
	Translate to/on

	$39.74 per hour or more
$82,866 per annum or more
	Step D7 of the pay rates scale at your current hourly rate/salary. 

	$29.82 – $39.73 per hour
$62,175 – $82,886 per annum 
	Step DRoR at your current hourly rate/salary

	$29.81 per hour or less
$62,175 per annum or less
	Step D6 of the pay rates scale at $30.40 (or $63,232 per year, indicatively). 




Translation for non-teaching guidance counsellors who do not hold a relevant qualification for a guidance counsellor recognised at Level 7 or above on the NZQF or are not a registered psychologist:

Your salary will be individually assessed in accordance with clause 3E.3.4. Your hourly rate will not be lower than their rate immediately before transfer. Your employer will discuss this with you further. 


