


Classroom Release Time
The Primary Teachers’ Collective Agreement provides for classroom release time (“CRT”) for most classroom teachers. In accordance with clause 3.28.3, [school name] is required to have a policy that deals with the allocation of CRT. 
CRT is professionally useful for the school’s teaching and learning programmes, the professional growth of its teachers and the learning needs of its students.  Ensuring the provision of CRT is also a tangible way the board can help teachers manage their workload. 
Delegations
The day-to-day management of classroom release time is delegated to the principal. 
Expectations
Except for situations where genuine reasons arise at short notice, eligible teachers will receive their entitlement to CRT as set out in clauses 3.28.1 and 3.28.5 of the Primary Teachers’ Collective Agreement and in accordance with this policy.  
The principal will manage, in good faith, situations where it is not possible for genuine, unavoidable reasons arising at short notice for a teacher to take their entitlement in accordance with this policy.    
Monitoring
The principal reports to the board annually on implementation of this policy, including identifying any areas of risk to the board (as employer), and as required.  
The principal will keep a log of instances where eligible teachers are unable to receive their entitlement. [Add school specific reporting requirements here].
The principal will report to the board if they become aware of an ongoing inability for the school to meet this policy. [Add school specific reporting requirements here]. 
Timetabling allocation of CRT
[After consultation with staff, insert/update this section with the school’s way of allocating CRT – both the practical aspects, and the basis on which decisions about the practical aspects will be made. For example 
At the start of each term, each syndicate leader will determine each term the basis for allocating the CRT to entitled teachers within their syndicate. This timetable will then be approved by X. 

The allocation of CRT for those with management units will be determined by X in consultation with the unit holder, and where applicable, their syndicate leader. 

The principles that will guide rostering are Y, Z and A…]
Use of CRT by eligible teachers
Eligible teachers are to utilise CRT for the following:
[After consultation with staff, insert/update this section with uses for CRT such as planning, tasks related to management/unit areas of responsibilities, meetings, assessment etc…]
On occasion, the principal and an individual teacher may agree to use of CRT for another purpose not listed above. 
Managing situations where timetable allocated CRT is unable to be used
Where because of genuine reasons arising at short notice prevent an eligible teacher from using their allocation of CRT, the principal will make every endeavour to reallocate the CRT to the employee at a later, mutually agreed time during the [term] they are unable to use it.   
If, because it would compromise educational requirements, the CRT cannot be reallocated, [insert local response here, such as recording the reason for non-delivery and reporting that to the board.]
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