[bookmark: _Hlk147509761]FTEA end notice – date based		v 06.10.2023

[bookmark: _Hlk102145452][school letterhead]



[Date]
	
[bookmark: _Hlk147509682]Confidential

[Employee]
[Address 1]


Dear [Name]

[bookmark: _Hlk147510026]Confirmation of end of your fixed term employment agreement

[bookmark: _Hlk147509708]As you are aware, your current employment agreement with [school name] is of a fixed term nature and is due to expire on Click here to enter a date..

[bookmark: _Hlk147509719]This letter is to confirm that your employment will end on Click here to enter a date. as agreed. 

On behalf of the [school name] board, I would like to take this opportunity to thank you for your work and to wish you every success.


Yours sincerely,




[Name]
[Principal/Presiding Member]
[School name] Board

