[NOTE FOR DRAFTER: Please review the introduction of clause 3.2 of the Kaiārahi i te Reo and Therapists’ Collective Agreement before preparing this job description]

Logo of the School		Job Description – Choose an item.

	Position Title
	Choose an item.
	Reports to
	E.g. Principal, DP, AP (the person the employee will report to)

	Working Relationships
	External: e.g. MOE, Family/Whānau members (List key external relationships)

Internal: e.g. Classroom teachers (List key internal relationship)



Purpose of the position
E.g. Describe the overall responsibilities of the job in one or two sentences

	Key Responsibilities
	Expected Outcome

	E.g. Engaging with, and support, families and whānau of supported students 
	E.g. Family and whānau are kept up to date on the support the student is receiving and are empowered to understand and engage with it. 

	
	

	
	

	
	



Tasks and DutiesE.g. 
- Meeting with agencies (including, but not limited to, ACC, Ministry of Health, Oranga Tamariki) 

Make sure to include:
-Ensuring the safety and wellbeing of themselves, others and students at all times
-Any other duties as required from time to time





General ResponsibilitiesE.g. Comply with all board policies and relevant legislation
[if appointing an Occupational or Physiotherapist include] Maintain a practicing certificate issued by, and registration with, the Choose an item.
- [if appointing a Music Therapist that the board is requiring to be registered/hold a practising certificate include] Maintain a practicing certificate issued by, and registration with, Music Therapy New Zealand. 
- [if the board is requiring professional body membership include] Maintain membership of Choose an item. 




Declaration:

	Approved by:
	Signature of the person with the authority to approve the job description

	Date approved:
	Click or tap to enter a date.
	Reviewed:
	Click or tap to enter a date.
	Appointee:
	Signature of the appointee

	Date appointed:
	Click or tap to enter a date.
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